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Overview:

AHow to sign up or become member (pg.3)
AHow to log in subsequently once already a member (pg.16)
AHow to use the platform (pg. 23)
A Adding a new post (pg. 51)
AReplying to an already existing post (pg. 53)

A Features, Navigation (pg. 26)
A Personal Profile (pg. 45)

AYour role and level of involvement
AQuestion period
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How to sign up or become a member:

(One time only @ Creating an account)
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Pleaseopen a browser, and go to:
agingtogethernetwork.com
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C @ aipenetwork S » -(9 Paused)- :
Mg: @ Intranet @ Login | Salesforce  f#flack | watercoolerc.. T Admin staff vacations  {§li Co-operative Housi... C'_ https:/fchfcanadac.. c Video Conferencing... E Not Your Average J... » Reading list

Gmail Images

Google

Q. Search Google or type a URL 3
& W o - &

Home Co Welcometot.. Login GoToAssist
= l -

Teamup hausing conn... time clock plus ~ AIP Exchang... Add shorteut

# Customize Chrome
»
- = P, : : 1:56 PM
& O Typehere to search | = EIE (." (O] @ = El E' | Desktop D BC AW ENG gy

Co-operative Housing

Aging In Pl Exch Net koH t .
ging In Place Exchange Network 8 How to Federation of Canada




This is what you will see as the landing page:

@ Welcometothe( X | & LaoVillage Hous X | \{¥ Co-operative Hoo X | M OntarioRegion- X | ¥ Co-operative Ho. X = AginginPlace B X + Y B = X
&« C # aging-in-place-exchange-network.mn.co Q B 1 » {:ﬂ Pe-sec} :
Aging in Place Exchange Network Request to Join Sign In
) Welcome to Aging in Place
I Exchange Network
barbara szymanska Connecting and caring about Aging in Place from coast to
coast!
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Choose: Request to Join when ready.

Or use the side bar to the right of the page to scroll down and
explore the rest of the page first. This page has general
iInformation only, serving as an introduction or gateway to the
platform itself.
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= Welcome to Aging in Place Exch- X + v = X
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Aging in Place Exchange Network Request to Join Sign In

Welcome to Aging in Place
Exchange Network

Connecting and caring about Aging in Place from coast to

coast!

Request to Join <:

R e S S |\
/ N / X : ; \
» 2:52 PM

Y 4°C A tm ENG 2022-01-05 a_'

v

Co-operative Housing

Federation of Canada



—  Welcome ta Aging in Place Bxch: X + ~ — X

&« (& # aging-in-place-exchange-network.mn.co/landing?from=https%3A%2F%2Faging-in-place-exchange-network.mn.co%2Fmembers ® % » '{ﬂ Pause )‘ :
== Aging in Place Exchange Network Request to Join
4 w7 hW"""_“H N S e T~ - R o !_
o/ AR - Am AT A Ne T o | e

Abo u t U S Are you passionate about Aging in Place and have information to share?

Then this is the place for you!

Welcome to our community platform. A perfect place to share interesting
articles, upcoming webinars, useful A.LR related websites, success staries, or
any other resources which might be useful for those interested in Aging in
Place.

This national networks allows both friends, neighbors, crganizations and
professionals alike to connect naticnally and locally. A wealth of
information, the Exchange Network is an invitation for new partnerships
and opportunities. Feel free to post, comment, discuss and share.
Recommend speakers, workshops and meetings. Just don't forget - We
are here to support and respect one another, and so there is a zero
tolerance harassments policy in place.

*» 2:53 PM
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Tip for later;

At the very bottom of this landing page, there is an option of
entering your cell number to receive a text with a link to
download the app, for those of you who think you might want to
use the network on the go. This is completely optional, and we
will talk about this at a later point in the presentation. This Is just
so you know where you can find It.
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Once you are ready and click
will be asked to start creating your own personal profile.

Request to Join Aging in Place
Exchange Network

Aging In Place Exchange Network 8 How to & E;;gf;:gﬂvsfi(;%zgg 10



Enter your preferred first name, last name and if you like (it Is
optional) you can click the plus sign button to add a picture of

your choosing.

When ready, c¢click the ONext o but
move on to the next step.

Co-operative Housing 11
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Enter your email l and

Add Your Email

Aging In Place Exchange Network 8 How to & E;;gf;:gﬂvsfi(;%zgg 12



You can write something about yourself here if you wish so that others can
read your i1 ntroducti on. Thi s 1 s comp
on to the next step.

Please introduce yourself.

Co-operative Housin
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This is an ice breaker question. It is optional.
Click ONexto to move on

What are you hoping to gain from
the A.L.P. Exchange Network?

Aging In Place Exchange Network 8 How to & E;;gf;:gﬂvsfi(;%zgg 14



You must read and accept the Networks terms and conditions
and agree to abide by the Anti -harassment policy. If you do not
accept, you cannot join.

Do you agree to the Network’s Anti-
Harassments policy, as well as the
terms and conditions?

Aging In Place Exchange Network 8 How to & E;;gf;:gﬂvsfi(;%zgg 15



You are now done! Your request will be reviewed by staff or
volunteer leads, and you will be notified by email once you are
approved.

Your request has been sent!

Return to Landing Page

Aging In Place Exchange Network 8 How to & E;;gf;:gﬂvsfi(;%zgg 16



How to log In once you are an approved
member:

(This is how you will be login in every time from now on)
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Pleaseopen a browser, and go to:
agingtogethernetwork.com

@ Update Staff Zea ing Ho X | (‘!' Ontaric Region - X ‘ [ml Rent-Geared-to- X | WY FindaCo-op-C X | = Welcome to Agir X & MNewTab x + A - X
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Choose 0Si

= Welcome to Aging in Place Exch- X +

gn |
time, In which case this step would be skipped.

no

& (¢ 8 aging-in-place-exchange-network.mn.co/landing?from=https%3A%2F%2Faging-in-place-exchange-network.mn.co%2Fmembers
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Aging in Place Exchange Network

Welcome to Aging in Place
Exchange Network

Connecting and caring about Aging in Place from coast to
coast!
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You can now enter your emailng
button.

= Sign In | Aging in Place Exchangs X + 4 — X
& c B aging-in-place-exchange-network.mn.co/sign_in?from=https%3A%2F%2Faging-in-place-exchange-network.mn.co%2Fmembers = » {’ﬂ Paused }

Request Access

Sign in with Google

Sign in with Facebook

Sign in with Linkedin

Sign in with Apple
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You can now enter your password,
button.

= Sign In | Aging in Place Exchangs X + 4 — X
& c B aging-in-place-exchange-network.mn.co/sign_in?from=https%3A%2F%2Faging-in-place-exchange-network.mn.co%2Fmembers = » {’Q Pa.secj :

Request Access

Sign In

bszymanska@chfcanada.coop

Forgot your password? Email yourself
a Magic Link to sign in now, or reset
your password.

Sign in with Google G

88  .© Type here to search Il w & € B B < v
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You are now on the main page. This is where you will do all of
your navigating from.

= Aging in Place Exchange Networ X + W — X
& C @ aging-in-place-exchange-network.mn.co/feed & Y » .(.9 PLsec} :

« o ®a®

Home
- -
scovery Aging in Place Exchange Network
Connecting and caring about Aging in Place from coast to coast!
Members
About ﬂ + Share what's on your mind...
Invite
SHOWING PERSONAL FEED v SORTED BY LAST ACTIVITY =
Topics
P Featured  sezmore
Events
Specialties —_—
Regions
Welcome to Aging in Place
Exchange Network!
Here are a few things that make
CHAT our community special: We've got

polls, prompts, posts, and

N tions that bri
== Aging in Place Exchange Networ questions that can bring more

ONLINE NOW » ﬂ barbara szymanska
o 0
Upcoming Events <
P 3 » 554 PM
8  .© Typehere to search |- EE @ (O] ﬁ =p E - || Desktop 79T A NGy ~
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The menu on the left will always be the same. The way the rest of the
page appearance is customizable, so it might be slightly different
depending on the settings which you will pick.

— Aging in Place Exchange Networ X + W - *

<« C @ aging-in-place-exchange-network.mn.co/list?filters=everything # 1 » .(.‘ pé‘sec;‘. H

4 Oara ‘-. Qﬂ

Aging in Place Exchange Network

Connecting and caring about Aging in Place from coast to coast!

SHOWING... x SORTED BY LAST ACTIVITY - e
Everything Personal Feed Your Activity From Your Hosts Near You L )
»

- Aging in Place Exchange Networ POSTED BY “ barbara szymanska . Posted 1mo ago

ONLINE NOW o

ﬂ https://www.msss.gouv.qc.ca/professionnels/aines/vieillir-et-vivre- 0,
eeeee ble/ Host Help
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How to Navigate
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Side Menu

@ Welcome to the CHF Canad= X [ & Alliance Housing Co-operati X ‘ WY Find a Co-op — Co-operative X ‘ & Ontario Region - CHF Canac X — Aging in Place Exchange Ne: X +

& C 8 aging-in-place-exchange-network.mn.co/feed?sort=created_at E v © N

. Auln 4 31% ﬂ
A ® a
Aging in Place
Exchange Network
barbara szymanska
I Health and Wellness
A note from Linda
Discover o , . . 10
% ety cently shared with me an organization which cove
Members Calgary in British Columbia. Apparen
ific to...CONTINUE
About
Invite
Topics
Events
Specialties
Regions
@

2 3:12PM
L oo ~
FE . o 2022-01-10 I"—"I
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The main or side menu Is composed of:

AThe AIPEN Logo
AHome
ADiscovery
AMembers
AAbout

Alnvite

Aging In Place Exchange Network 8 How to

ATopics
AEvents
ASpecialties
ARegions
AChat
AOnline Now

&
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—  Aging in Place Exchange > e Welcc

< C & aging-in-place-exchar

= ..<: .

Aging in Place Exchange
MNetwork

The AIPEN Logo:

I Home
Discowvery

Members

When clicked will always take
you to the main or home page.

Topics
Events
Specialties

Regions

CHAT

Aging in Place Exchange Networ

OMLIMNE MOW =

Federation of Canada
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— Aging in Place Exchange [ X & Welco

< C # aging-in-place-exchar
: The Home button:
<::| When clicked will always take you to the
prcorr main ofeedd or home pa
This Is where everything that gets posted
- can be seen, usually from newest to
oldest posts. You can customize the
way it displays if you wish.

Aging in Place Exchange Networ

JONAS

: , Co-operative Housing
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Customizing
Agmg | Place Exchang I:lcetwurk

1. Customize what you see
(everything vs. selected)

2. Sort information by: Date,
distance or popularity

- o 3. Switch between feed or list
= ensemble/ VieW.

ﬁ barbara szymanska . Posted 1mo ageo

J Which future topics are you most interested in?

Aging In Place Exchange Network d How to & E:(;zgizgﬂvsfllc;ﬁ:gg



~ Aging in Place Exchange I X @ Welcc

¢ - o swweees T he Discovery button:

4

Mo s The oDiscoveryo view,
to be displayed by organizing it into

e < distinct categories, making it easier to

o find specific items at a glance.

s Categories might include things like:
Topics, members, featured articles,
upcoming events, or most popular posts
:;-;]-LN;:'lglng in Place Exchange Networ tO name a feW.

e

Aging In Place Exchange Network 8 How to & E;)(;gfae’czgﬂvsfi(;%zgg



— Aging in Place Exchange I X @ Welcc

¢ > ¢ CET—— The Members button:

..... 'l

Network This iIs where you can see other
participants. You can view them by:

e <7 ANewest members first
ANear me (regions)
. AOnline now

oo ATop (most active members)
AANd so on

== Aging in Place Exchange Networ
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< Cc @ aging-in-place-exchange-network.mn.co/online-members Q B W » '{ﬂ Paused |

= ‘ O~ @ ™ a®

Home
Members [ vite |

Discovery

Members Top Mear You MNewest Hosts m

About

Invite

barbara szymanska

. Health and Wellness
Topics

nterested in supporting the ALP. Exchange Network
Events

Specialties

Regions

CHAT
Aging in Place Exchange Networ

OMNLUMNE MOW =

e
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= Aging in Place Exchange I X ¥ Welce

€ > G @ agingin-piace sxchar The About button

Nt Opens up additional (general)

iInformation about the Exchange

- Network. Things such as:

e Description, the welcome article with

the terms and conditions as well as
Information on how to download the

P o et app can be found here.

: , Co-operative Housing
Aging In Place Exchange Network 8 How to s Federation of Canada



= Aging in Place Exchange I X @ Welce .
« - c saenmeeas ] NE INVILE button

4

Depending on what Is decided, the invite

Aging in Place Exchange

Network button could be visible only to leads or even
only to CHF Canada hosts.
o : This i1s where one can send a direct link to

potential members (bypassing the reqular

5 registration process, so automatic approval)
as well as where those requesting to join can
. be approved or denied based on the answers
that they provided. Basically it is an
administrative or host feature.

== Aging in Place Exchange Networ

Aging In Place Exchange Network 8 How to & Eg(;gf;:gﬂvsfi?ggg



= Aging in Place Exchange | X @ Welcc .
¢ - c swwmeewas  1NE TOPICS button

4

Depending on what is decided, the topics

Aging in Place Exchange

e button will display the different resource

categories at a glance.

e — As of right now, there are three. Resources in
English, French and resources for Caregivers.
Based on member o0s I nput,

modified.

= Aging in Place Exchange Networ

: , Co-operative Housing
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Possible new Topics:

&« C @ aging-in-place-exchange-network.mn.co/topics a

‘ o o ®a®

Hom
Discover y
Membe . .

Resources in English
About . . . .

o Feel free to post here any AIP articles, websites, organizations or

Invite events that you come across, This could be anything relating...
Topi
Events Ressources en Frangais

Pour des articles, sites web, organisations ou événements
Specialties o : . ..

P FRANCAIS concernant le vigillissement chez soi. De sujet varié tel que: |a...

Reg

CHAT - Resources for Caregivers
== Aging in Place Exchange Networ Feel free to post here any articles, websites, organizations or
£ events related to resources and supports for caregivers.

OMLINE NOW

()

Aging In Place Exchange Network 8 How to

®

e

»
(’-_'\
ladd

Retirement planning
Health and Wellness
_egal

Renovations

—unding and Grants
~or Caregivers
AOnline Fraud protection

ADiversity, Equity and
Inclusion

ACo-op Specific, etc.

v D v Dy Dy D
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— Aging in Place Exchange [ X & Welce

« - e saenmesan | N EvVeENts button

This allows to see all AIPEN events, including,

e upcoming, past, near by, and those to which

you rsvpod. |t al so al | «
e calendar view.

Either hosts can be given permission to post
EZ'ZTZ.HES<::' events, or all members. This will be up to the

g group

== Aging in Place Exchange Networ

https.//www.youtube.com/watch?v=avYRSxrY
mugé&ab_channel=MightyNetworksp

Aging In Place Exchange Network d How to & Egd—zfaet:gtr:vsfll?rjwse:gg


https://www.youtube.com/watch?v=avYRSxrYmug&ab_channel=MightyNetworks

= Aging in Place Exchange I X & Welce . .

¢ > @ & sivginpoe et The Specialties button

This section displays members who self-
oscovery identify as having a particular specialty.
Right now there is a pre -loaded list of
- <::| specialties to choose from, but it can be
modified if appropriate in the future.

: , Co-operative Housing
Aging In Place Exchange Network 8 How to s Federation of Canada



Regions

Aging In Place Exchange Network d How to & E:&ggi:gﬂvsfllc;ﬁ:gg




— Agingin Place Exchangs I X &% Welce

<« c @ aging-in-place-exchar

4

Aging in Place Exchange
Network

Aging in Place Exchange Networ

Aging In Place Exchange Network 8 How to

The Regions button

This section will be discussed later in greater
detail. Essentially it opens up a sub channels,
or rooms, where people can connect

specifically with others from the same region.

It is just like a mini 0 group, within the larger
group. Posts, articles and discussions specific
to local matters can be shared here.

, Co-operative Housing
* , Federation of Canada



< & B aging-in-place-exchange-network.mn.co/groups/6470441 /feed 2 = i N "Eﬂ Pau:

| Activity Feed REGION

Discovery o“ta I'iﬂ

Members Stay connected with regional issues
About

g 4+ 5Sharz what's on your minc
Invite

This Region is just getting started!

OMUMNE MOW =
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When you see a purple header, it means you are now inside your
specific region channel. The menu on the left stays the same, but it
now applies specifically to the local category.

In order to exit your specific region, please click on the top left
corner the AIPEN oOback to net wor|
are back in the main/common room because the purple header will
revert back (disappear) and you will be back on the white and light
grayed themed pages once more.

Aging In Place Exchange Network 8 How to & Eg(;gf;:gﬂvsfi(;%zgg 42



~ Agingin Place Exchange | X @ Welce

<« C @& aging-in-place-exchar The Cha.t bUttOn

A place to direct message specific members,
Ducovry or post general messages to the entire group.
One can search or view messages in different
ways, Including specifically messages from

. your local region.

Aging In Place Exchange Network 8 How to & E:(;(gfae’c:gtr:vgfllc;%zgg



— Aging in Place Exchange [ X = @ Welce
¢ > G & agingin-place-exchar The Online Now Icon

..... 4

MNetwork

e This is probably the quickest way to view at a
Discovery glance which members are currently online.

This allows for better in real time interactions.

== Aging in Place Exchange Networ

OMLUMNE NOW s :

Aging In Place Exchange Network d How to & Egd—zfaet:gtr:vsfll?rjwse:gg



Managing your personal account / settings

: , Co-operative Housing
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@ Welcometc X | & Login|Sales X | ¥ CHFTStaffC X | f, OntarioRec X = TopMembe X +

&« & @ aging-in-place-exchange-network.mn.co/members QA B 3 I{-j Paused

- NS |
Members Here is where you

Discovery

Members Top Mear You Mewest Hosts Online Now WI I I fl n d yo u r

About

personal settings.
Ej::; | ﬂ nterested in supporting the ALP. Exchange Network
i Look on the top
“ right corner. There

will be several icons
ﬁ
there.

Karla Skoutajan

— O
| Hast Help ]

-

B 6 @ B « = @ | beiop * 7 20c A s N

Federation of Canada
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Personal Settings: Clicking your photo, will open
1ange-network mn.co/members aQa B * (@ povsed) Up a SUb menu Where yOU
o~ o @ a ™3 Can manage things like the
I Account ® o posts which you saved for
| @) e £ yourself for later reading, the
e information / photo which
you shared on your profile,
and similar.

Your Network

You can also log out by
clicking the power icon (circle
with a stripe)

Federation of Canada

Co-operative Housin
Aging In Place Exchange Network 8 How to & P : 9



Notifications:

Clicking the bell icon will

display any recent

notifications. This could be
updates regarding events

whi ch you rsvpo
message someone sent, or
some other recent Network
news.

You can control how often

and in which format you

would like to receive them.
7 (daily, as they come, etc.)

Aging In Place Exchange Network 8 How to & E:(;(gfae’c:gtr:vgfllc;%zgg



Notifications:

1-place-exchange-network.mn.co/members Q B * » '(-ﬂ Paused |

- o-a®a®

Mear You Mewest Hosts Onli

barbara szymanska

Health and Wellness

nterested in supporting the AJLP.
[ o

Manitoba
Chat was started - 4d

Mew Brunswick
Chat was started . 4d

Mova Scotia
Chat was started - 4d

Prince Edward lsland

Chat was started - 4d

Mewfoundland and LabgEdor
Chat was started - 4d

a Patricia Tessier

Aging In Place Exchange Network 8 How to

Clicking the two speech
bubble square icons, one
can see all of the
different chats at a
glance.

, Co-operative Housing
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Adding content:

& C 8 aging-in-place-exchange-network.mn.co/events/upcoming
Hom

, Events
Discover y
Members m Nearby Past || Yours
About

Invite TUE, MAR & . 2:00PM
[ Informal Chat and a Chance for e
A @ zoom

Topics ﬂ o

Events !

== Aging in Place Exchange Networ

ONLINE NOW

e

€ 273 disclosure for.pdf A

Aging In Place Exchange Network 8 How to

The oaddd i1 con

with a plus sign) opens
up a submenu with
options to create.

For example, you can add
a new post from here, a
new event, or even a poll
or question. Thisis a
guick way to access all of
the tools for creating and
adding content. Some of
these features might vary
depending on whether
you are a lead, or a
regular member.
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Adding new posts, commenting on articles, and adding
content in general

Aging In Place Exchange Network d How to & E:&ggi:gﬂvsfllc;ﬁ:gg



What Is a post?

A post is any information which you wish to share with
others in the Network. It can be a comment (your own
text), a picture, a link to an external website or article, an
Invitation to an event, a video, or a combination of the
above. Any interesting Aging in Place related information
can be shared in the form of a post.

Aging In Place Exchange Network 8 How to & E;;gf;:gﬂvsfi(;%zgg 52



Replying and commenting on posts:

-----

Aging in Place
Exchange Network

CHAT
== Aging in Place Exchange Neti ﬂ I:arbara” vslzl_ylj‘!inska
- [\‘3 1€31IN aNC Vvellness

Aging In Place Exchange Network 8 How to

Clicking the heart icon,
lets people know you like
their post.

Clicking the speech bubble
or the + sign allows you

to ty
that
artic

De your comment for
particular post or

e.

, Co-operative Housing
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Replying and commenting on posts:

Aging In Place Exchange Network 8 How to

Once you start entering
your comment, new icons
will appear allowing you
to add a picture, video,
link or a file if you wish to
share.
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