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Maintenance 101 - Handout
Routine Preventive Maintenance Calendar – Worksheet 1

	Inspection/Maintenance Procedure
	Frequency
	          
   Who Should Do this?


	
Playground Equipment:

Inspect for loose, cracked parts, sharp edges, rot & fall protection.
	
	

	
Crawlspaces, concrete foundations:

Inspect for dampness, vermin, inspect beams and posts for rot. Inspect foundations for cracks, shifting, and water damage.
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Masonry Veneer:

Inspect for efflorescence 
(white powder), inspect sealants.
	
	

	
Flat Roofs:

Inspect for ponding and plugged drains. 
	
	

	
Flat Roofs: 

Inspect loose flashing, air pockets, blisters & debris.
	
	

	Inspection/Maintenance Procedure
	Frequency
	Who Should Do this?

	
Door Handles, Hinges and Closures:

Check hardware for proper function, check and test fire exit hardware.
	
	

	
Residential Appliances:

Check fridge seals and drain tubes. Check stove burners and wires for electrical shorting or grease build up. Check hood fans for filters, venting, grease build up and fire hazards.
	
	

	
Elevators:

Have an elevator contractor service and maintain the elevator equipment.
	
	

	
Boiler - Large Building:

Visual Inspection
	
	

	
Boiler - Large Building:

Preventative maintenance servicing, including visual inspection, all operational testing of controls and safety switches Adjust for seasonal temperatures.
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